AJIMUHHUCTPALIUSA CYXOBY3UMCKOI'O PAMOHA
KPACHOAPCKOI'O KPAA

I[TOCTAHOBJIEHUE
16.07.2012 r. c. Cyxo0y3umckoe Ne 417-n

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO
periaMeHTa MpeaoCTaBICHUS
MYHUIIUITATIBHON YCIIyTH
«IIpenocraBnenue nHpopmanuu

00 opraHu3anuy JOMOJIHUTEIBHOIO
oOpa3oBaHMs 1eTeil MyHUIIUIAIbHBIM
o0pa30BaTeNbHBIM YUPEXKICHUEM
JOTIOJTHUTEIBHOIO 00pa30BaHUs

neTeil B 00JacTH KyJIbTYPbD)

B cootBerctBun ¢ ®PepepanbHbiM 3akoHOM 0T 27.07.2010 r. Ne 210-®3 «O06
OpraHM3aIiy MPEAOCTABICHHS TOCYJapPCTBEHHBIX U MyHHUIIUIIATBHBIX ycIyry, DeaepaabHbIM
3akoHOM OT 09.02.2009 r. Ne 8-®3 «OO6 obOecnieyeHuH naOCTyna K HHPOPMALMH O
JESTeIbHOCTU TOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIIPABIICHUS»,
nocTtaHoByieHneM agmuuuctpaiun Cyxooy3umckoro paitona ot 03.12.2010 r. Ne 371-n1 «O6
YTBEPXKACHUM TMOpsJIKa pa3pabOTKM U YTBEPXKIEHHUS aJIMHUHHMCTPATHBHBIX PErJIaMEHTOB
MPEIOCTABIICHUS! MyHULIUTIATBHBIX YCIIYT»,

ITOCTAHOBJIAIO:

l. YTBepanTh aagMUHHMCTPATHBHBIA PETIAMEHT NPEAOCTABICHUS MYHULUINAIBHOW YCIYTH
«IIpenocraBinenue uHbopmanuu o0 OpraHU3AIMU JOMOJHUTEILHOIO OOpa3oBaHUs ACTEH
MYHUIUMTIATBHBIM 00pa30BaTENIbHBIM YUPEKIECHUEM JOMOJHUTENLHOTO 00pa30BaHus AeTel B
00J1aCTH KYJIBTYPBI».

2. ObecnieunTh pa3MelleHUe aIMUHUCTPATUBHOTO PErJIaMEHTa B YCTAHOBJICHHOM MOPSAKE Ha
obunHaIbHOM caiiTe agMuHucTpan Cyxo0y3UMCKOro paiioHa.

3. KOHTpOsp 32 HMCHOJHEHWEM HACTOSILIErO0 IMOCTAHOBJICHHSI BO3JIOKUTh HAa HadaJbHHMKA
oTaena KynbTypbl anMuaucTpaunu Cyxo0y3umckoro paitona lemumaroka A.C.

4. TlocTtaHOBlIEHHE BCTYNaeT B CWJIYy B JIeHb, CIEIYIOIIMHA 3a JHEM €ro OQHUIHAILHOTO
OITyOJTMKOBAHUA.

['maBa agmuHKHCTpanuu paiona A.B. Annankwuit

Cobonesa A.C.



[punoxxeHne K NOCTaHOBJICHHIO
agmuarcTparuu Cyxo0y3uMCKOTO
paiiona ot 16.07.2012 Ne 417-it

AJIMMHUCTPATUBHBIN perjiaMeHT
«IIpenocraBjienue uHpopManuu 00 OpPraHu3alMU JONOJHHUTEIBHOI0 00pa30BaHUA JeTel
MYHUIIUNIAJIbHBIM 00Pa30BaTe/JbHbIM YUpek/JAeHHeM JI0M0JTHNUTEIbHOr0 00pa3oBaHus aeTeil B 00J1acTH
KYJbTYPbI»

1. O0mue mo10:xKeHAS

1.1. HaumeHnoBaHue mMyHununaiabHoi yciyru: IIpenocraBienue mHpopmanuu o0 opraHU3aLuu
JIOTIOJIHUTENBHOIO ~ 00pa3oBaHus  J€Tel  MyHUUMIAIbHBIM  00pa3oBaTENbHBIM  YUPEKACHHEM
JIONOJTHUTEIBHOT0 00pa3oBaHus AeTell B 00JaCTU KyJIbTYpBHI.

1.2. VcmomHuTeneM TMpeNOCTaBICHUS MYHUIUNAIBHOW YCIYITM B COOTBETCTBHH  C
AJZIMUHUCTPAaTUBHBIM DEIVIAMEHTOM SBJISETCA OTAeN KyilbTyphl aaMuHuctpanuu Cyxo0y3uMcKoro
paitoHa(nanee-OTaea) 1 MyHHIMIIATBHOE OIOKETHOE 00pa30BaTEIbHOEC YUPEIKIACHUE TOMOIHUTEILHOTO
oOpa3oBaHnusl Jerei (najee - yupexaenue): «Jlerckas mkona uckycctB Cyxo0y3HMCKOro paiioHa»

1.3. 3asBUTENSIMH, B OTHOLIEHUH KOTOPBIX IIPEIOCTABIIAETCS MyHULIUIIATIbHAS YCIIYTa, SBISIOTCS:

dusnueckue nuia (anee-3asiBUTEIH).

1.4. [IpenocTaBieHne MyHULIUIIATbHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

1. KonBenueii o mpaBax pedenka, ogoopenHoi I'enepansHoii Accam6neeit OOH 20.11.1989;

2. Koncrurymueit Poccuiickoit denepanuu;

3. ®enepanbHbiM 3ak0HOM 0T 10.07.92 Ne 3266-1D3 «O6 oOpa3oBaHuN;

4.  ®enepanbapiM 3akoHOM OT 10.04.2000 Ne 51-®3 «O06 yrBepxknenun DenepanbHoit
IIPOrpaMMbl pa3BUTHs 00pa30BAHUAY;

5. ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 00mMX HPUHLMIIAX OpPraHU3aLUU
MECTHOIO caMoyIpaBiieHus B Poccuiickon @enepanun»;

6. @enepanpabM 3ak0HOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHus oOpamieHui
rpaxnaaln Poccuiickonn ®enepaunny;

7. TunoseiM [lonoxxennem 006 00pa30BaTENbHOM YUPEXKJEHUU JOIMOJHUTEIBHOIO 00pa30BaHUS
JETEeH, yTBEPKIEHHBIM nocTaHoBieHueM [IpaBurenscrBa Poccuiickoit ®denepanuu ot 07.03.95 Ne 233;

8 IlocranoBnennem anmuuucTpammu CyxoOy3umckoro paiiona ot 03.12.2010 Ne 371-n «O0
YTBEP)KICHUU MOpPs/IKAa Pa3pabOTKU M YTBEPIKJIEHHS aJMHUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTaBICHUS
MYHUITUTIATBHBIX YCITYT;

9. PacnopskenneMm IlpaButensctBa Poccuiickoit ®@epepauuu ot 25.08.2008 Ne 1244-p «O
Konuenmuu pazsutust o0pazoBanus B chepe KyabTyphl U ucKyccTBa B Poccuiickoit ®eneparuu Ha 2008 -
2015 roap»;

10. Tlucemom [lemapTamMeHTa MOJIOACIKHOW MOJUTHKH, BOCIIUTAHUS M COIMAIBLHON 3alUTHI JeTeH
MunucrepcTBa obpasoBaHuss U Hayku Poccuiickoit ®enepauuu ot 11.12.2006 r. Ne 06-1844 «O
MIPUMEPHBIX TPeOOBaHMSIX K MPOrpaMMaM JOMOJHUTEIBHOIO 00pa3oBaHUs ETeil»;

11. IlucemomMm /lenmapTamMeHTa MOJOAEKHOM MOJUTHUKU, BOCIIUTAHUS U COLMAIBHOW 3aIIUTHI JeTeil
MunucrepctBa oOpa3zoBanusi W Haykum Poccuiickoit @Penepanuu ot 26.03.2007 Ne 06-636 «O06
00pa3oBaTENbHBIX YUPEKACHUAX TOTOJHUTEILHOTO 00pa30BaHMs JeTei;

12. ITucemom MuHnuctepcTBa obpazoBanus u Hayku Poccuiickoit @eneparuu ot 20.05.2003 r.
Ne28-51-391/16 «O peanuzali JOMOJHUTEIBHBIX 00pa30BATENbHBIX MPOTPAMM B  YUPEKACHUU
JOMOJIHUTEIBHOTO 00pa30BaHus AeTeil;
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13. [MucemMom MununcTepcTBa KynbTyphl Poccuiickoir @eneparuu ot 19.01.2004 1. Ne 4-01-16/32
«O TOoCynapCTBEHHON aKKpeAUTalUU OO0pa30BaTEIbHBIX YUPEKIECHUN TOMOJHUTEIBHOTO 00pa3oBaHUs
nereit B chepe UCKyCcCTBA U KYJIBTYPBD»

14. 3akonom KpacHosipckoro kpas ot 28.06.2007 Ne 2-190 «O xynbtypey;

15. VYcraBom CyxoOy3umckoro paiiona, npuHiITbiIM Cyxo0y3uMckuM paidoHHbBIM CoBeTOM
nenyraroB 15.04.1997 ;

16. YcraBom MBOY IO/ «/lerckas mkona uckyccTB Cyxo0y3UMCKOTO pailoHay;

17. HWepiMu mnpaBoBeiMH akTamMu  Poccuiickoit  ®enepammu, KpacHosipckoro — kpas,
Cyx00y3uMcKoro paiiona

1.5. Pe3ynbrarom npeaocTaBiaeHusl MyHULMIIAIBHON YCIYTH SIBISIETCA .
- oJryyeHue 3asBUTENIIMU MHPOPMALMU 00 OpraHn3aluy JIOTIOJIHUTEILHOIO 00pa30BaHUU JEeTEH.

2. CTaH}IapT npeaocraBJaCHUusA MyHI/IHHHaﬂbHOﬁ yciayru

2.1. Iopsimox HHGOPMHUPOBAHUS O TPABUIIAX MPEIOCTABICHUS MYHHUIUITAIBHON YCITyTH

2.1.1 HNudopmupoBaHue O XOjA€ MPEIOCTABICHUS MYHULUNAIBHOW YCIYyTH OCYIIECTBIISIETCS
UCHOJHUTENIAMA IPHU JMYHOM KOHTAKTE€ C 3asBUTENIEM,er0 3aKOHHBIM IIPEJICTaBUTENIEM, a TaKXKe C
UCIOJb30BAHUEM CPEACTB IIOYTOBOM, TENCPOHHOW CBA3M,  DJICKTPOHHOM MOYTHI,  MOCPEICTBOM
pa3menieHust B cet MHTEpHET, MyONMKaluu B CPeACTBaX MacCOBOW MH(MOpMAIMM M UHBIM CIOCOOOM,
MO3BOJISIOIINM OCYLIECTBIATh UH()OPMUPOBAHHUE.

2.1.2. Tlpu orBetax Ha TenedOHHBIC 3BOHKH W YCTHBIC OOpaIICHHs 3aWHTEPECOBAHHOIO JIAIA —
JNOJLKHOCTHBIE juna OtThaena Wiu y4YpeKICHHs, OTBETCTBEHHbIE 3a MH(QOPMHUpPOBaHUE, MOAPOOHO U B
BSXKIMBON (KOPPEKTHOH) (opMe HHPOPMHUPYIOT M KOHCYJIBTHPYIOT OOpAaTHUBIIMXCS II0 BOIPOCAM O
MIPEIOCTABJIEHNU MYHULIUIIATBHON YCIYTH B Mpeesiax CBOeH KOMIIETEHIIUH.

OTBer Ha TeneQOHHBIH 3BOHOK JOJKEH HAYMHATHCA € MH(OpManuu O HAaMMEHOBAHWU OpraHa
(yupexxnenus), hamMHUIMK, UMCHH, OTYSCTBE U JIOJDKHOCTH JIMIA, IPUHSBILETO TeleQOHHBIH 3BOHOK. Bpems
pasroBsopa He AOKHO npeBblarh 10 MunyT. IIpr HEBO3MOKHOCTH HOIKHOCTHOTI'O JIMIIA, OTBETCTBEHHOTO 32
MH(OPMHUPOBaHHE O MpaBWJIAX IMPEAOCTABICHUS MYHUILIMIAIBHOW YCIYrd, CaMOCTOSITEJIbBHO OTBETUTh Ha
MOCTaBJICHHBIC BOMPOCH TeNeOHHBIA 3BOHOK JOJDKEH OBITh TepeanpecoBaH (TMEpeBelieH) Ha JApyroe
JOJKHOCTHOE JIMIO WM OOpaTUBIIEMYCS TpakJaHUHY JIOJDKEH OBITh COOOIEeH Tene(OHHBbIM HOMep, MO
KOTOPOMY MOYKHO HOJIYYHTh HEOOX0IMMYIO0 HH(POPMALIUIO.

2.1.3. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MH(OPMUPOBAHME, IPU JTMYHOM YCTHOM OOpaIlleHuu
3aMHTEPECOBAHHBIX JIMI] MPEAOCTABISIET UM MHQOPMAIMIO O MPEAOCTaBICHUU MYHULUIAIBHON YCIyTU B
ycTHOU dopme. Bpemst ipu HHAMBHUYyaTbHOM YCTHOM HH(OPMHUPOBAHUN HE MOKET MpeBbIaTh 30 MUHYT.

2.1.4. Ecnau undopmanus o npeJocTaBIeHUN MyHUIIMIIAIbHOW YCIYTH, IOJydeHHasi B YCTHOM (opme
Wi 1o TenedoHy, He YAOBJIETBOPAET 3aMHTEPECOBAHHOE JIMIIO, 3aWHTEPECOBAHHOE JUIIO BIIpaBE B
nucbMeHHoU hopme oOpaTuThes B aapec OTaena Wi yupexIeHHs.

2.1.5. Ilpu wuHGOPMHPOBAHUU 3aWHTEPECOBAHHOIO JIMIIA IO MHUCbMEHHBIM OOpAallleHUsIM OTBET
HAMpaBJISIETCA MO MOYTE B aJI[PEC 3aMHTEPECOBAHHOTO JIMIIA B CPOK, HE mpeBblmarommil 30 1Hel ¢ MOMeHTa
perucTpanyy NMCbMEHHOTO 00paIeHHUS.

2.1.6. TIpoaomKUTENbHOCTh MpPHEMA Yy JIOHKHOCTHOTO JIMIIA TMPU JIMYHOM MpHEME HE JOJDKHA
IpeBbILIaTh 15 MUHYT.

2.2. Cpoxu ¥ yCIOBHS PEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH

MaxkcumanbHBIH CPOK MPETOCTABICHNS MYHULIUIIAILHONW YCIIYTH - IeHb OOpalleHus 3asiBUTENs, B
cllyyae TMOJy4eHUs MHPOPMALMU MpPU JIMYHOM KOHTAKTE M C HMCIIOJIb30BaHMEM Tele(OHHOH cBs3u. B
NUCHbMEHHON (Qopme HHDOpMAIHs TPEJOCTaBISETCS 3asBUTENIO B CPOK, He mpeBbimaromuid 30 nHeit ¢
MOMEHTA PErUCTpaIi MUCbMEHHOT0 00paleHus 3asiBUTENSL.

2.3. HcuepnplBalolmyii  mepedyeHb  JOKYMEHTOB, HEOOXOJAWMBIX B  COOTBETCTBHHM  C
3aKOHOAATEIbHBIMA WM HWHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH U1 INIPEAOCTaBICHUS
MYHUILUIIAIBHON YCIyTH
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OcHoBaHHEM JUISI PACCMOTPEHHSI BOIIPOCA O MPEIOCTABICHUN MYHULIUTIATHBHON YCIYTH SIBISICTCS

- MICbMEHHOE 3asBJICHUE OT 3asBUTEIIS 110 BOMPOCY MPEIOCTaBICHUSI HH(POpMAIMH 00 OpraHu3aluu
JIOTIOJTHUTEHHOTO O0pa30BaHUS JAETe MYHUIUIATHHBIM OFOJKETHBIM 00pa30BaTEIbHBIM YUPEKICHUEM
JOTIOJTHUTEIBHOTO 00pa30BaHus IeTei B 00JIaCTH KYJIbTYPHI;

- TOKYMEHT, YJIOCTOBEPSIFOIIHIA TUMIHOCTb.

TpeboBaTh  OT  3asBHTENEHd  JOKYMEHTHI, HE  MPEIyCMOTPCHHBIX  JaHHBIM  ITYHKTOM
aJIMUHHUCTPATHBHOTO pErJIaMEHTa, HE JOIMYCKAeTCsA. 3asBUTENh MOXET MPEAOCTABUThH JIOTIOJHUTEILHYIO
UHPOpPMAIIMIO B TICUATHOH, SJICKTPOHHOM WM B PYKONUCHOW (opme — ampec (akTHUECKOTO MecTa
KUTEIbCTBA, KOHTaKTHbIC TeleOHBI MW HWHYI0 HHPOpPMAIMIO, HEOOXOMUMYI JUIS TOJNydYeHUs
MYHUITUTIAIBHON YCITYTH.

3asBIEHNE JOJDKHO COJIEPKATh:

- HauMeHoBaHue Otaena win Y4pexaeHus, JTu00 (HaMWIni0, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JINLA;

- (amunuro, uMs1, 0TUYECTBO (TIOCTIEHEE — MMPU HATUYHH) — I (PU3NUECKUX JIHII.

[TouToBBIN anpec, B TOM 4MCIE agpec AJIEKTPOHHON MOYTHI, IO KOTOPHIM JOJIKEH OBbITh HalpaBiIeH
OTBET;

- IPU HAJIMYUU KOHTAKTHBIN Tene(oH;

- IO/TIUCh, AaTa.

JIOKyMEHTBI JOJKHBI OBITh Ha PYCCKOM SI3bIKE, TM00 UMETh 3aBEpEHHBII 11€PEBO/ HA PYCCKUMN SA3bIK.

JIOKyMeHTBI, yKa3aHHblE B JAaHHOM IOJIYHKTE, Hampasistorcs B OTaen unum  YupexaeHHue
IIOCPEJICTBOM JIMYHOTO oOOparmieHust 3asBUTENsl (€ro 3aKOHHOIO TNpEeACTaBUTENs) JIMOO HalpaBiIeHUs
JOKYMEHTOB II0 IIOYT€ 3aKa3HbIM NHCbMOM (0aHIEpOJbI0 C ONMCHIO BIIOKEHHBIX JIOKYMEHTOB U
YBEJIOMJICHHEM O BPYUYEHHUH ), IO JIEKTPOHHOH 1oYTe.

@DaxT NOATBEPKACHUS HAIIPABJICHUS JOKYMEHTOB 110 IIOYTE JIEKUT Ha 3asBUTEIIE.

MakcuManbHblii  CPOK OXKHJAHUS B OYepeau IIpyd I[oJade 3amnpoca O IPEAOCTaBICHHUH
MYHHUIMIAIBHON YCIYTH M IPU MOJTYYEHUH pe3ysibTaTa MPel0CTaBICHUs MyHUIIMIAIBHON YCIyr HE MOKET
npesbimiaTh 30 MUHYT.

2.4. UcuepnpiBaroluii mnepedyeHb JUid OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJWMBIX MJis
IIPEIOCTABIICHUSI MYHULIUIIAJIbHOW yCIIyTH

OcHoBaHMeM JUIsl 0TKa3a B IpUEME JOKYMEHTOB SIBJISIETCS:

- HE NPEJOCTaBIEHUE IOKYMEHTOB, YKa3aHHBIX B IIYHKT€ 2.3 HACTOSILEro aJIMUHUCTPATUBHOIO
pErIaMeHTa;

- HaJuM4Me B IMPENOCTABJICHHBIX JOKYMEHTaX WCIPABICHUN, CEPbE3HBIX IOBPEKICHUM, HE
MO3BOJISIOIINX OJHO3HAYHO UCTOJIKOBATh UX COAEPIKAHUE.

2.5. McuepnpiBaroluii nepe4eHb OCHOBAHMUM Ul OTKa3a B IPEJIOCTABIEHUN MYHUIIUNIANBHON YCIyrU

OcHoBaHMSIMU JUIsI OTKa3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH OTCYTCTBYIOT.

2.6. [IpenocTaBieHre MyHAITMTIAILHOW YCITYTH OCYIIECTBIISIETCS O0€3 B3UMaHHUSI IJ1aThI.
2.7. TpeboBaHMs K MECTaM MPEJOCTABICHUS MYHHUIMIIATbHON YCITyTH.

2.7.1. TlpueM 3aWHTEPECOBAHHBIX JIMI[ OCYIIECTBIIIETCS COTJIACHO Tpaduky padotel Otnena u
YUpEXIeHUs, yKa3aHHOMY B TyHKTE 3.4. HACTOAIIETO pErjiaMeHTa.

2.7.2. JInsa ynoOcTBa 3asBHTENCH NMPU OXHUIAHWHM TPHEMa OTBOJATCS MeCTa, 000pYyIOBaHHBIC
cTynbsAMu U ctonamu. [IpenycmaTpuBaeTcs o0ecrieueHHe yKa3aHHBIX MECT Mucded Oymaroi, pydkamu
(st 3ancu nHGOPMAITUH).

2.7.3. Mecra s uHGOpMUpOBaHUS 3asBUTENCH, IMOJyuyeHHs WHGOpPMAllUM M 3aNOJHEHUS
HEO0OXOIMMBIX JOKYMEHTOB OTBOJISATCS HEMOCPEACTBEHHO B OT/IENE KYJIbTYPhI U B YUPEKACHUU.

2.7.4. Pazmernienue 1 opopMIICHHE BU3YaJIbHON, TEKCTOBOM MH(OpMAITHIH.

Busyanbnas nndopmanus, cBS3aHHas C OCYUIECTBICHUEM MYHUIIUMIIAIBHON YCIYTH pa3MellaeTcs
Ha WH(POPMALMOHHBIX CTEHJAX B OTAeIe KyIbTypbl aaMuHucTpaiuu CyxoOy3MMCKOTro paiioHa u
YUPEKACHUH, BBIJACTCS MO MPOChOE 3asiBUTENS HEMOCPEICTBEHHO B OTIENE WM YUPEXKACHUH, 100 1O
MpochOe 3asBUTEST MOXKET OBITh HaIlpaBjeHa MO IOYTE, AJIEKTPOHHOW mouTe, JU00 (hakCHUMHUILHBIM
COOOIIEHUEM.



5

Wudopmanus cBsizaHHasT C OCYIIECTBICHWEM MYHHUIIMIAIBHON YCIYrd Takke OCTylHa Ha
odunmaabHOM caiite anMuHUCTpanuu Cyxo0y3UMCKOTro paioHa.
2.8. TlokaszarensiMu Ka4ecTBa U JOCTYITHOCTH MYHUIIUTIAIBHON YCITYTH SBIISTFOTCSI:
2.8.1. CBOEBpEMEHHOCTH U ONEPATUBHOCTH MPEIOCTABICHUS MYHULIMIIATIBHON YCIYTH
2.8.2. Iloka3zaTenu KauecTna:
- TOUHOCTh 00paOOTKH JaHHBIX CIIELUATUCTAMU;
- IPaBWJIBHOCTH O(DOPMIICHUS TOKYMEHTOB CIICIIUATHCTAMU;
- KaQuecTBO Ipoliecca 00CTyKUBAHUS 3asBUTEICH.
2.8.3. JloCcTyIIHOCTh MyHULIUIIAJIBHOM YCIIYTH:
- IPOCTOTA U PALIMOHAIBHOCTH MpoIlecca MPeIOCTaBICHUS MYHULIUIIATLHOM YCIyTH;
- ICHOCTh M KQ4eCTBO HH(OpPMAIINH O TIOPSAKE MPEAOCTABICHHUS MYHUITUTIAbHOWD YCITYTH;
- KOJIMYECTBO U YAAJIEHHOCTh MECT MPEOCTaBICHHS MyHUIIUIIAIBHOMN YCIIYTH.
2.9. MyHuIMnanbHas yciyra B MHOTO(YHKIIHOHAIBHBIX IIEHTPAaX HE OKA3bIBACTCS.
2.10. MynununanpHas yciayra OylIeT OKa3blBaTbCsl B OJEKTPOHHOM BHJIE C MOMEHTa
COOTBETCTBYIOILIEI0 TEXHUYECKOT0 OCHAIIEHHs pabo4yero Mecra CleluaanucTa.

3. CocraB, mnocje10BaTeIbHOCTH U CPOKH BbINOJHEHUS] AIMUHUCTPATUBHBIX MpoLeayp,
TpeOOBaHMS K MOPSAKY UX BbINOJHEHHSI, B TOM YHUCJI€e 0COOEHHOCTH BBINOJIHEHUS
aIMHHHUCTPATHUBHBIX NMPOLEIYP B JJIEKTPOHHOI (hopme

3.1. CocraB, nocie0BaTEIbHOCTh M CPOKU BBIIOJIHEHHSI aIMUHUCTPATUBHBIX IPOLIETYP

[TocnenoBarenbHOCTh JIEHCTBUH IPH MPENIOCTABICHUUM MYHUIUMNAIBHOM YCIYI'M COCTOUT W3
CIIEAYIOIIUX POLENYP:

- IPUEM U PErucTpanus 3asBJICHUN U TOKYyMEHTOB OT Ipa)</laH U JIPYTUX 3aMHTEPECOBAHHBIX JIUL JJIS
npenocrasiieHuss uHGopMaruu OTaeaoM Wi Y UpexaeHueM;

- PaCCMOTPEHHE ITPUHATOTO 3asBJICHUS U MPEJCTABIECHHBIX JOKYMEHTOB;

- uH@opmupoBanue 3asBurene OtaenoM wiM YupexaeHueM 00 OpraHu3aluy JOMOJHUTEIBHOIO
oOpa3oBaHUs eTeil.

Crneunamcrom Otaena uinu Y4pexaeHus JIMYHO MPOU3BOAUTCS MPUEM OT TPak/iaH MOJHOTO MaKeTa
JOKYMEHTOB (B COOTBETCTBUH C IIYHKTOM 2.3 HAaCTOSILEr0 aAIMUHUCTPATUBHOIO PETJIAMEHTA).

[TocnenoBarenbHOCTh BBIMOJIHEHUSI JEHCTBUI NpU TNPEAOCTaBICHUM MYHHUIMNAIBHON YyCIyru
oTpakeHa B 0J0Kk-cxeme (mpuitoxkerune Ne 1).

3.1.1. IOpunuuyeckuMm ¢akToM, SBIAIOUIMMCA OCHOBAaHHMEM JUIs Haudala MpefoCTaBIICHUS
MYHHUIMIIAJIBHOM ~ yCIyTW  SIBIS€TCS  NPEAOCTaBICHME  3asBICHMS U KOMIUIEKTa  JJOKYMEHTOB,
NPEJYCMOTPEHHBIX M. 2.3 HACTOSIIEro aJMHHUCTPAaTUBHOIO perjameHTta. JIOKyMEHThl MOTYT OBITh
HaIpaBJIEHBI 3asIBUTENIEM TI0 [TOYTE, JIEKTPOHHOM MMouTe, JINOO0 JTMYHO JIOCTABIIEHBI B Y UpexkICHHUE.

3.1.2. HanpaBneHue TOKyMEHTOB IO ITOYTE (B TOM YUCIE IJIEKTPOHHOM).

Cekperapp VYupexaeHus BHOCUT B 0a3y [JaHHBIX ydeTa BXOJSIIMX JOKYMEHTOB 3allMCh O IpUEME
JOKYMEHTOB, B TOM UHUCIJIE:

- PETUCTPALIMOHHBIN HOMED;

- 1aTy IpUeMa JOKYMEHTOB;

- HAMMEHOBaHUE 3asIBUTEIS;

- HAMMEHOBAaHME BXOJAILIETO JOKYMEHTA.

Ha 3asiBieHun 3asBUTEINS MPOCTABISETCS IITAMIl YCTaHOBJIEHHON ()OPMBI C yKa3aHHEM BXOJSIIETO
PETUCTPaIlMOHHOTO HOMEPA U JaTa MOCTYIUIEHUS JOKYMEHTA.

3.1.3. [IpenocTaBiieHue JOKYMEHTOB 3asBUTEIISIMH MIPH JTMYHOM OOpPAICHUN.

JloJKHOCTHOE JIMIO YUpEeKIEHUs YCTaHABIMBACT IMpeaMeT OOpalleHHs, NpOBEpseT NOKYMEHT,
YIIOCTOBEPSIONUINA  JIMYHOCTh  3asBHUTENSA, (UKCHPYET TMOJNydYeHHE JIOKYMEHTOB IIyTeM BHECCHHS
pErucTpaliioHHOM 3anKcu B 0a3y JaHHBIX y4eTa BXOJSAIIUX JOKYMEHTOB, YKa3bIBas:

- PErUCTPAaLIMOHHBIN HOMED;

- JaTy NpHeMa I0KyMEHTOB;

- HAMMEHOBAaHUE 3asIBUTEIIS;



- HANMEHOBAHME BXOJISIIETO TOKYMEHTA;

- ATy ¥ HOMEP UCXOASIIETr0 JOKYMEHTA 3asBUTEIS.

Ha 3asBieHun 3asBUTENS MPOCTABISETCS IITAMII YCTaHOBJIEHHON ()OPMBI C yKa3aHHEM BXOJSIIETO
PErucTpaliioOHHOI0 HOMEpa U 1aTa NOCTYIUIEHUs JOKYMEHTOB.

Perucrpanusi OKyMEHTOB OCYIIECTBIISIETCS CEKpeTapeM YUpeKIEHHs B JEHb IOCTYIUICHUS
JOKYMEHTOB.

OOmwmii cpok mpuemMa JOKYMEHTOB HE JOJDKEH MPEBBIIIATh 15 MUHYT Ha OJTHOTO 3asIBUTEIIA.

3.1.4. ®OuUKCHUpPOBAHHBIM pPE3yNbTAT HCHOJHEHUSA AQJAMUHUCTPATHUBHOIO JACHCTBUS MpU JHUYHOM
oOpallleHn! 3asiBUTENS] — POCIKUCH U MPUHATHE JOKYMEHTOB, IIPU HANPaBJIEHUH JOKYMEHTOB [IOYTOM, B TOM
YHCJIe AIEKTPOHHON — 3allUCh O PETUCTPALIUHU 3asiBICHUS B )KypHaJle BXOIAILIUX JTOKYMEHTOB U HallpaBJICHHE
3aperUCTPUPOBAHHOIO OOpallleHHsl UId HAHECEHHs pe30roluM (MopydeHus) HaudanbHuUKy OTaena WM
TUPEKTOPY YUpEKIEeHUS, HAHECEHUE PE30IIOLUU.

3.2 CseneHus O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 3a BBIIOJHEHHE aJIMUHHCTPATUBHOIO
JNEUCTBUSA

3.2.1.PaccMOTpeHHEe NPUHATOrO 3asBJIECHUS M IPEIOCTABICHHBIX JIOKYMEHTOB IPOM3BOIUTCS
3aMECTUTENIEM JUPEKTOpa YUpEexJACHUS WM CIELUATMCTOM, KOTOPOMY ITMCBMEHHO IIOPYYEHO €ro
paccMOTpeHHE.

Crenmanmuct  o0ecrieynBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPacCMOTPEHUE
MUCBbMEHHOr0 00palleHHs 0 BOIPOCaM , yKa3aHHBIM B HEM, [10CJIE YETro TOTOBUT NITCbMEHHBINH OTBET.

[To oxkOH4YaHMM pacCMOTPEHMsI OOpalleHUs], TOATOTOBICHHbIA OTBET IMEpeNaeTcsl JJs MOJINUCAHUSL
HavanbHUKY OTIena Ui TUpEeKTopy Y UperkIeHHUS.

3.2.2. PaccMOTpeHHE NPHUHATOIO 3aBJIEHUS M MPEACTABIECHHBIX JOKYMEHTOB IPOU3BOJIUTCS
cneunanuctamu Otaena win YupexaeHus B TeueHue 15 nHeil ¢ MoMeHTa perucTpanmy.

3.2.3. DuUKCUPOBaHHBI pe3yJbTaT: BHECEHHE 3alUCH B JKypHaJl PETUCTPALUU HCXOAIIEH
JOKYMEHTAIMH.

3.3. OcHoBaHueM [uid Hayaja aJMUHUCTPAaTUBHON MpoLeayphl SBISETCS MOANMCAHUE
HavalbHUKOM OTzaena WM JUPEKTOPOM YUpeXJISHHs NHCbMa 3asgBUTENI0 O IPEA0CTaBICHUU
MYHMIIMIIAJIBHON ycIyru 100 OTKa3e B MPEAOCTaBICHUU.

[TonnucanHoe HadanbHUKOM OTthena WM JUPEKTOPOM YUpPEXKICHHS MUCHMO 3asBUTEIIO
PETUCTPUPYET JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEIONPOU3BOJCTBO B COOTBETCTBUHU C IMpaBHIIaMU
BEJICHUS JI€TIONIPOU3BOJICTBA.

OnuH 3K3eMIUISIp NHChbMa C IPUCBOEHHBIM PErMCTPALMOHHBIM HOMEPOM JI0JKHOCTHOE Juio Otnena
WK YUpeXXAeHUs, OTBETCTBEHOE 3a JICJIONPOMU3BOJCTBO HAIPABISACT 3asBUTENIO 3aKa3HbIM ITOYTOBBIM
OTIIPaBJICHUEM C YBEIOMJICHHEM O BPYYEHHUHU JIMOO Bpy4aeT JUYHO 3asBUTENIO IMOJ POCHUCH, €CIM MHOU
MOPSI0K BBIJIaUM pe3ysibTaTa He ONpEIeNieH 3asiBUTEIeM Y Nojaue 3asiBJICHNUS.

B cnyuae npenocraBieHuss MyHULUIIATBHON YCIYTH Yepe3 AIEKTPOHHYIO MOYTY MOCie MOTydeHus,
00paboTkM M peructpanuu 3aspieHus OTaenoM WM YUpeKICHHEM, Ha aJpec AJIEKTPOHHOW MOYTHI
3asiBUTENsl BBICHUIAETCS YBEAOMJICHHE C IOATBEPXKACHUEM perucrpanuu 3aspieHus. OTBET 3asBUTEIIO
MOJKET OBITh BBICJIAH AJIEKTPOHHBIM MMMCbMOM Ha aJIpec 3asBUTEIIS WIIH, 110 JKEIaHUIO 3asBUTEIIS TIOTY4YEeH UM
JIUYHO.

OnMH 3K3eMIUIp MHChMa BMECTE C KOMUSAMHU MPEICTaBIEHHBIX TOKYMEHTOB OCTaeTCs Ha XpaHEHUH B
Otnene nnu YupexaeHuu.

Cpoku 0’KUAaHUs 3aMHTEPECOBAHHOT O JIUIA [T OJIYYeHHUs MyHUIUIIAIBHON YCIIyTH:

- IpeiocTaBieHrne nHpopMauu B popMe NUCbMEHHOT0 HH(popMUpoBaHus B TeueHue 30 aHeit;

- IpejiocTaBjieHne nHpopmanuu B popme ycTHOro HHGOPMUPOBAHUS B TeUeHUE 15 MUHYT, B ciiyyae
€CJIM JJI MOJATOTOBKU OTBETa TpeOyeTcs MPOJOJIKUTENbHOE BpEMs, COTPYAHMK, OCYIIECTBIISIFOIINN YCTHOE
MH(GOPMHUPOBAHUE, MOXET MPEUIOKUTh TPaKAAHUHY OOpaTHTbCA 3a HEOOXOaUMOH HHpopMmaluend B
IIUCbMEHHOM BHJE, yepe3 HTepHeT, Tnb0 Ha3HAYUTh Jpyroe y1o0HOe AJis IpakJaHUHA BPeMs AJIsl yCTHOTO
UH(POPMHUPOBAHUS;

- MPEI0CTaBICHHE HH(POPMAIIMH MTOCPEACTBOM JIEKTPOHHOM pacChUIKU B TedeHue 10 aHei;

- TpenocTaBieHHEe HH(OPMAIIMOHHBIX MAaTEepPHaJOB IMOCPEACTBOM NyONMKallMU, pPa3MEUICHUS B
CpeAcTBax MacCOBOM MH(pOpMAIMK IO MEpe TOSABICHUS 3HaUUMOW HHPOPMALIUH.
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B pemenue 00 oTka3e B MPEAOCTABICHUHM MYHUIMIAJIBHONH YCIyrd B 00S3aTENILHOM TOpSIKE
JOJKHBI OBITH MPOMKUCAHBI MPUYMHBI OTKA3a.
3.3.1. ®UKCUPOBAHHBIN PE3YIBTATOM HUCIIOJIHEHUS JAHHOW aJMUHHCTPATUBHOW MPOLIEAYPHI ABJISETCA
HampaBJieHHE MUCbMEHHOTIO OTBETa Ha oOpaleHue 3asBUTeINs, coiepKaliero nudopmainio 00 opraHu3aiu
JOTIOJTHUTEIBHOTO 00pa30BaHus ACTEH.

3.4. Nudopmanus o MecTe HaxoXIeHHs M Tpaduke pabOThl OpraHW3alldid, Y4acTBYIOIIMX B

MIPEIOCTABIICHUU MYHUIIUTIATHHON YCIYTH.

Otnen KynbTypsl agMuHUCTpanu Cyxo0y3uMCKOro paiioHa :

Anpec: yin. Cosetckas, 39, c. Cyxoby3umckoe, 663040.

Pexxum paboThI:

oHeneNbHuK - arauna: 8.00 - 12.00, 13.00 - 16.00;

cy000Ta, BOCKpPECCHbE - BEIXO/IHBIC JHU.

Tenedon:8 (39199) 2-17-42

dakc: 8(39199) 2-12-62

e-mail: b.asd_24@mail.ru

MyHunmnaipbHOe OODKETHOE 00pa3oBaTeIbHOE YUYPEXKIICHHE JIOTOIHUTEIBHOTO 00pa30BaHUs
nereit “Jlerckas mkona uckyccts Cyxo0y3uMCKoOro paiiona”:

Anpec:yn. LentpansHas, 86,c. Cyxoby3zumckoe, 663040.

Pexwum paboTsr:

noHenenbHuK- natauna:10.00 — 18.00;

cy000Ta, BOCKpECEHBE — BBIXOIHBIE JHU.
Tenedon: 8(39199) 2 16 72

e-mail: soboleva.suh@mail.ru
suhmuz@mail.ru
3.5. Tlopsnox mosyyeHuss HWHQPOPMALUU 3asgBUTEISIMM IO  BONpPOCAM  MPEAOCTaBICHUS
MYHUILHUIIAJIBHON YCIyTH
B nenp oOpamieHus 3asBUTENb MMEET MPaBO Ha MOJydeHHE MH(POPMALUU O JOMOIHUTEIBHOM
00pa3oBaHUM JIETEH.
ITopsaoK nosydeHnust KOHCYJIbTallUN.
KoHcynpTanum no npeaocTaBieHUI0 MyHUIIUNIAILHONW YCIIYTH MPEAOCTaBISIOTCS ClIEUaINCTaMU
Otnena (lasiee — CeUUaIUCThl) U COTPYAHUKAMHU YUPEXKICHHS .
IPU JJUYHOM OOpallleH!H (YCTHBIE OOpalieHMs ),
10 MUCHbMEHHBIM O0pAICHUSIM;
nocpeacTsoM MHTepHeT-caiita, TenedoHa Uiy 3JeKTPOHHOM MOYTHI.
ITpuem cnenmanucra OtThaena WM COTPYAHUKOM YUPEXKIEHUS ISl MOJYyYEHUS KOHCYJIbTaluil
MIPOU3BOIUTCS 0€3 MpeABAPUTELHOM 3aIHCH.
B nro60e Bpemst 3asiBUTEh UMEET MPAaBO Ha MOJyYeHHE KOHCYJIbTAIMH [0 BOIpOCaM:
- IOTIOJTHUTEILHOTO 00pa30BaHus JeTel;
- CPOKOB IIPEIOCTABJICHNS MyHUIIMIIAJIILHON YCITyTH;
- Topsifika 00KamoBaHUs ACHCTBUM (0€3AeMCTBHUS) NOHKHOCTHOTO JIMIIA, a TAaK)Ke TPHHUMAEMOTO
UM PELIEHUS NPU IPEJOCTABIEHUN MyHUIIUIIAIIBHON YCIIYTH.
Crennanmct, OCyUIECTBIAIOMNNA YCTHOE HH(DOPMHUPOBAHUE HA JUYHOM npueme, JNOTKEH MPUHSITH
BCE HEOOXOAMMBIE Mephl M Jlaud IIOJHOTO OTBETa Ha IIOCTABJIEHHBIE BOINPOCHl, B Clydae
HEOO0XOAMMOCTH C NMPHUBJICYEHUEM KOMIIETEHTHBIX CIIEUAIMCTOB. B ciiydae eciu A HOArOTOBKM OTBETA
TpeOyeTcsi NPOAOKUTENbHOE BpeMs, CHEIHAIUCT, OCYIIECTBISIOUMN WHAMBUAYAIbHOE YCTHOE
MH(POPMHUPOBAHUE, MOXKET MPEUIOKUTh 3aMHTEPECOBAHHOMY JIUIy OOpaTHTbCS 3a HEOOXOIMMOit
uHpopManuel B MUCbMEHHOM BHJIE, TMOO0 cOraacoBaTh Apyroe BpeMs i yCTHOIO HHPOPMHUPOBAHUS.
3.7. Ilopsok, popma U MECTO pa3MeleHHUs HH(pOpMaLUn
Ha mHpOpManMOHHBIX CTeHIaX M O(UIHMAIBHBIX CaliTaX OpPraHOB MECTHOI'O CaMOYIpaBJICHUS
pasmenaercs cieayromnas nHGOpMaIHs:
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W3BJICYCHHS] W3 3aKOHOJATENbHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEPKaIHX
HOPMBI, PETYJIUPYIOIINE ACSITETbHOCTD [0 OKa3aHUIO YCIYTH;
* TEKCT AJMUHHUCTPATUBHOTO PETJIAMEHTA C IPUIIOKEHUSMHU |
MECTOPaCHOI0KEHHE, aapec VHTepHeT-caiiTa M S3JEKTPOHHOM MOYTHI OPraHOB MECTHOTO
CaMOYTPaBIICHUS, B KOTOPBIX 3aSBUTENA MOTYT MOJIYYUTh HH()OPMAIIHIO;
CXeMa HaXOXJACHHUSI CIICIUAIMCTOB U PEXKUM IPUEMa MU IPaXKIaH;

4. ®opMbI KOHTPOJISI UCIIOJIHEHHUS A/IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Kontponb 3a paccMOTpeHHEM OOpalleHuil rpaskaH OCYIIECTBISIETCA B LEIsIX 00ecredeHus
CBOCBPEMEHHOTO ¥ KaYECTBEHHOTO PACCMOTPEHUsI 0OpaIIeHU TpaXKaaH, IPUHSATHUS ONIEPATHBHBIX MEp IO
CBOEBPEMEHHOMY BBISBIICHUIO U YCTPAHEHHUIO MPUYUH HApPYIIEHUS MpaB, CBOOO] U 3aKOHHBIX UHTEPECOB
IpaXKJIaH.

4.2. KoHTpoJIb 32 pacCMOTpPEHUEM OOpaIeHUH TPaXk1aH COCTOUT H3:

TEKYIIET0 KOHTPOJISA 33 COOJIIOICHUEM U UCITOJIHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMH JTHIIAMU
MOJIOKEHUN HACTOSIIEr0 AJMHHUCTPATUBHOIO pPErjiaMeHTa M HMHBIX HOPMATHMBHBIX IPABOBBIX AKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K MCIIOJTHCHUIO MYHHUIIUITATLHONW YCIYTH, & TAKKE MPUHITACM PEIICHHMA
OTBETCTBEHHBIMU JIMLIAMH;

KOHTPOJISI 32 TMOJHOTOW M KAa4eCTBOM HCIOJHEHUS MYHUIIUITAIBHONW YCIYTU MO PacCMOTPEHUIO
oOpallieHu# rpakaaH.

4.3. Texkymuii KOHTPOJIb 3a COOJIFOJCHHUEM M HCIOTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU
JMUAMHU TIOJOKEHUM HACTOSALIEro AJMUHHUCTPATUBHOIO PEIrVIAMEHTA M MHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHMS K MCIIOJHCHUIO MYHUIIUTIATHHON (YHKIUH, a TAaK)KE PUHATHECM
pelieHnid OTBETCTBEHHBIMU JIMIIaMU, ocyliecTBiseT [ naBa agmunuctpanuu CyxoO0y3uMCKOro paiioHa ,
HAaYaJIbHUK OTJI€NIa KYJIbTYpPbl, PYKOBOAMUTENb YUYPEKICHUS. TEKyIUd KOHTPOJIb OCYIIECTBISACTCA
MTOCTOSIHHO.

4.4, KoHTpOJb 32 MOJTHOTONW M KAY€CTBOM HCITOJTHEHHSI MYHUIIUNIAIEHON YCIIYTH OCYIIECTBIISIETCS
MyTeM MPOBEACHUS MPOBEPOK M BKIIIOUAET B ce0s BBIABICHUE U YCTPAaHEHUE HAPYIICHUI MpaB, CBOOO U
3aKOHHBIX MHTEPECOB TPAXKIaH MPU UCIOJIHEHUH MYHUIMIIAIBLHON YCIYTH, PAacCMOTPEHHE, MPUHSATHE
pelIeHni ¥ OATOTOBKY OTBETOB Ha OOpaIlleHUs Tpa)KIaH, coAepKallne kajio0bl Ha peuieHus, JeHCTBHS
(6e3neiicTBME) MOHKHOCTHBIX JIUIl OT/AENA KYJIbTYPhI, PYKOBOIUTENSI YUPEKICHUN U OCYIIECTBISETCS
rnaBoit anmMuHuctpanuu Cyxo0y3uMCKoOro paifoHa.

4.5. IleproAMYHOCTH MPOBEACHUS MPOBEPOK MOJHOTHI M KaUeCTBA MCIIOJHEHUS MYHUIIUITATbHON
yCIyTH UMEIOT TUIAHOBBIA XapakTep (OCYIIECTBIAIOTCS OJUH pa3 B T0OJ) U BHEIUIAHOBBINA XapakTep (Ha
OCHOBaHHHU OOpaIeHUI rpak/IaH).

4.7. Pe3ynbTaThl MpPOBEACHUS TPOBEPKH OMOPMISIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBIICHHBIE HEJOCTATKH, MPE/IJIOKECHUSI 10 UX YCTPAHEHHIO.

4.8. 1o pe3ynbraram NpoBeICHUS MPOBEPOK B CIydae BBIABICHHS HapyUICHUHN IMpaB 3asBUTEIECH
OCYIIIECTBJISIETCS TIPUBJICUCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHHU C JCHCTBYIOIIUM
3akoHoJarenbcTBOM Pocceniickont denepanuu.

4.9. Jlo/KHOCTHBIE JIMIIAa, OTBETCTBEHHBbIE 3a OpraHMU3alMi0 padoThl MO HCIOJIHEHHIO
MYHUIUIIAIBHON YCIyTU, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTb 3a CPOKM U MOPSIOK HMCHOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, VYKa3aHHBIX B HACTOSAIIEM pErIaMEHTe, pEIICHUs, JCUCTBUS
(6e3neticTBUE), IPUHUMAEMBbIE (OCYIIIECTBISIEMbIE) B X0/I€ TIPEIOCTABICHUSI MyHUIIUTIATLHON YCIYTH.

4.10. IlepcoHanmpHasi OTBETCTBEHHOCTb CIICIIUAIUCTOB 3aKpEIUIAETCS B UX JOJKHOCTHBIX
WHCTPYKIIMSAX B COOTBETCTBHH C TpeOOBaHMIMH 3aKOHOJaTeNbCcTBA Poccuiickoit denepamum.

4.11. OTBETCTBEHHOCTh 3a MCIIOJIHEHHE MYHHUIMIIAIBHOM YCIYyTM BO3JIaraeTcsd Ha HadyaJlbHUKA
oTaena KynbTypbl aaMuHHCTparuu Cyxo0y3UMCKOT0 paiioHa U PYKOBOJUTENS YUPEKIACHHUS.

4.12. Jlna ocymecTBI€HUS KOHTPOJISL 3a UCIOJIHEHHEM MYHHUIIMIAIBHOM YCIYTH TPaKIaHE, UX
OOBEIMHEHUS W OPTaHU3AIMHA UMEIOT TIPABO HAIPABJIATh WHANBHAYAIbHBIE U KOJUIEKTUBHBIC OOpaIIeHUs
C MPEIJIOKEHUSIMH, PEKOMEHJAUWAMHM I10 COBEPIIEHCTBOBAHMIO KayecTBA M TOpSAJIKA HCIIOIHEHUS
MYHHIIMITAILHOM YCIIYTH, @ TAaK)Ke 3asiBICHUS U KAJIOOBI C COOOIIEHWEM O HAPYIICHUH TOJKHOCTHBIMH
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JIMIaMu TpGGOBaHI/Iﬁ HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa, 3aKOHOB W HWHBIX HOPMATUBHBIX
IIPaBOBBIX aKTOB.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIA0K 00:KaJ0BAHNS pellleHuid U neiicTBuil (0e3aecTBHS)
OpraHa, npeJocTaBJIAIOIIEero MyHHIIUNIAJIBHYIO YCJIYIy
5. HocyneOHblii (BHecy1eOHBbII) MOPSAA0K 00:ka/10BaHUs PellleHUil U AeiicTBUi (0e31elicTBHSA)
OpraHa, NpeioCcTaBJIAIOIIEer0 MyHHIIUNIAJBbHYIO YCJIYIY, a TAKAKe J0JKHOCTHBIX JIMI]

5.1. 3asgBuTenr MMeEeT MpPaBO Ha OO0XKAJIOBAHHWE JCUCTBUN WM OC3MEUCTBUS JOJKHOCTHBIX JIHIT
OTJIeN1a KyJIbTYPbl M PYKOBOJIUTEIS YUPEXKIECHUS B JOCYI€OHOM MOPSJIKE.

5.1.1. 3asBuTens BmOpaBe 00KamoBaTh ACUCTBHUS (O€3EHWCTBHE) M PEIICHHS, OCYIIECTBISICMbIC
(IpUHSTHIE) B XO/I€ NMPEIOCTABICHUS MyHULIUTIAIBHOW YCIYTH TOJKHOCTHBIM JIULIOM, OOPaTUBIIUCH YCTHO
WM TUCHbMEHHO K PYKOBOAUTENIO YUPEKICHUS, a Ha JeiicTBre (0e3/1efiCTBUE) PYyKOBOIUTENS YUPEKICHUS K
HavanbHUKY OT/emna.

5.1.2. OcHoBaHMeM JUI Hayaja HPOLEAYpbl JOCYIEOHOro 00XKajlOBaHUs SBISETCS IMOCTYIJICHUE
MUCHBMEHHOTO WJIM YCTHOTO OOpamieHusi ¢ JkanoOoi Ha JeiictBus (Oe3melicTBHE) H  pelIeHus,
OCyIIIECTBIsieMbIe (IPUHATHIC) B X0/1€ MPEJOCTABICHUS MYHHUIIUIAIBLHON YCIYyrd HA OCHOBAHUU HACTOSIIIETO
pernamenTa (janee - xkaunooa).

5.1.3. B nucbmeHHOH kanobe yka3bIBaloTCs: (haMuiIusi, UMs, OTYECTBO 3aMHTEPECOBAHHOIO JIMIIA;
[I0JIHOE HAaMMEHOBAHME IOPUAMYECKOTO JIMIA; KOHTAKTHBIM MOYTOBBIA ajpec; MpEeAMET >KajaoObl; JUYHAs
MOJINKCH 3aUHTEPECOBAHHOTO JTUIIA.

[TuceMenHas xanoba JokHa ObITh HaNKMCaHa Pa300PUMBBIM IOYEPKOM, HE COJIEPKAaTh HELIEH3YPHBIX
BBIPAYKCHHUIA.

[TuceMeHnHas jxano0a 10JKHA ObITh pACCMOTPEHA, U IPUHSTO MO Hell penieHue B TeueHuu 30 nHEl.

B MCKIIOYMTENBHBIX CIy4asx, €Cld HeOoOXOAMMO CleNaTh 3alpoc B JApyrue OpraHu3aluu s
MOJIYYEHUS JIOMOJHUTENBHBIX IOKYMEHTOB U MaTepUaloB, HEOOXOAUMBIX NIl pacCMOTpEeHMsI oOpallieHus,
HayaJlbHUK OTJAEJA, PYKOBOAUTENb YUPEXKJICHHs BIpPaBe MPOMIUTH CPOK PACCMOTPEHUS *kajoObl He Oojee
yeM Ha 30 aHel, yBeIOMUB O MPOJIEHUH CPOKA €€ paCCMOTPEHUS 3asiBUTEIIS.

5.14. Tlo pe3ynbTaTaM pacCMOTPEHHs >Kajlo0bl MPUHUMAETCS pelIeHHe 00 YAOBIETBOPEHUU
TpeboBaHUM 3asgBUTEINS MO0 00 OTKa3€ B YAOBIETBOPEHUH KATOOBI.

[TucbMeHHBI  OTBET, CcoOJEpXKallMi pe3yibTaThl PacCMOTPEHMs OOpallleHus, HampaBisIeTCs
3asIBUTEINIO, B TeUeHUE 5 pabouux JAHEH Mocie NPUHATUS PELICHUS.

Obparenue (xanoba) 3asiBUTENS CUUTAECTCS Pa3pelIeHHbIM, €CJIM PACCMOTPEHBI BCE NIOCTaBJIEHHBIE B
HEM BONPOCHI, NPHUHITHI HEOOXOAMMbBIE MEpbl M JaHbl NHCbMEHHBIE OTBEThl 10 CYLIECTBY BCEX
MOCTABIICHHBIX B OOpaIlieHUH (3KaIo0e) BOMPOCOB.

OO0parenne paccMaTpuBaeTcs B mopsijake, ycraHoBieHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne
59-®3 «O nopsake paccMoTpeHHst oOpateHuii rpaxxaan Poccuiickoit denepannm.

5.1.5. 3asBuTenun WMEIOT TpaBO OOPATUTHCA C KAIOOOW JMYHO WJIM HANPABUTh MHCHMEHHOE
oOparieHue, xanoly (MpeTeH3uI0) Ha UM TMaBbl aAMUHUCTpai Cyxo0y3uMCKOro paioHa.

Nudopmanust o mecte npuema riaBoil amMuHHCTpannu CyxoO0y3WMCKOTO pailoHa, a Takxke 00
YCTAQHOBJICHHBIX I MpUEMa JHSIX M yacax pa3MeIaloTcs Ha OQHUIMAIbHOM caiiTe OpraHoB MECTHOTO
caMOyTpaBIeHUS.

CopneprxaHue yCTHOTO OOpallleHUs] 3aHOCUTCSI B KapTOUKY JIMYHOTO MpUeMa rpaxaaHuHa. B ciydae
€CJIM U3JI0’)KEHHBIE B YCTHOM 00parieHuu (akThl 1 OOCTOSTEIbCTBA SIBJISIFOTCSI OYEBHIHBIMU U HE TPEOYIOT
JIOTIOJTHUTEBHOM MPOBEPKH, OTBET Ha OOpallleHHEe C COTJIACUs TPaXKAaHWHA MOXKET OBITh JIaH YCTHO B XOJI€
JUYHOTO IIpHUEMa, O YeM JIEJIaeTCsl 3aluCh B KapTOUKE JIMYHOTO MpUeMa rpaKIaHUHA.

B ocrampHBIX ciyyasx JaeTcs NMHUCBMEHHBI OTBET MO CYILECTBY IOCTABJICHHBIX B OOpaIleHUU
BOIIPOCOB.

5.1.6. HMcuepnbiBalouiuii mnepedyeHb OCHOBAaHHWH ISl OTKa3a B PACCMOTPEHUH KajloObl JHOO
MIPUOCTAHOBIICHUS €€ PACCMOTPEHHUSL.
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- B Cllyyae, €Clid B MHCbMEHHOM OOpAIlleHWU HE yKa3aHbl (paMmius rpakJaHHHA, HAIPABHUBILIETO
oOpallleHue, U MOYTOBBIN aJipec, M0 KOTOPOMY JOJDKEH ObITh HallpaBJIeH OTBET, OTBET Ha oOpalleHHEe He
Jaercs;

- B CJIy4ae, €clid TeKCT MUCbMEHHOT0 0OpaIleHHs He MOJIaeTcsl MPOYTEHUI0, OTBET Ha oOpalleHue
HE JIaeTCS U OHO HE TOJJICKUT HAINIPABICHUIO HA PACCMOTPEHUE B JIOJDKHOCTHOMY JIUIy B COOTBETCTBUU C
€ro KOMIETEeHIIUEH, O UeM B TEUEHHUE CEMU JHEH CO JHS PEerUCTpallii OOpalleHusl COOOIIaeTCs TpaxkIaHuHY,
HampaBUBIIEMY OOpaleHue, ecii ero (aMIIUS U TOYTOBBIHN aJpec MOATAI0TCS TPOUYTECHHIO;

-eCJIM  TIOJy4eHO TMHCHbMEHHOE OOpalleHhe, B KOTOPOM COJIEP)KaTcsi HEIEH3ypHble JHMOO
OCKOPOUTENbHBIC BBIPAKEHHSI, YTPO3bl KU3HHU, 3JA0POBBI0 M HMMYILECTBY JODKHOCTHOTO JIMIA, & TaKXKe
YJIEHOB €ro CEMbH, O 4YeM COOOIIaeTcs TpakJaHUHY, HaIllpaBUBIIEMY OOpalieHHe, O HEIOIMYCTUMOCTU
37I0YNOTPEOICHUS TIPABOM;

-€CJIM B MMCbMEHHOM OOpalleHUH TpaskJaHUHA COJEPIKUTCS BOIPOC, Ha KOTOPBII eMy MHOTOKPaTHO
JaBaJICh MMUCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C paHEe HAPABISIEMbIMUA OOpALICHUSIMHU, U TIPH 3TOM B
oOpallleHuu He MPUBOJAATCS HOBBIE T0BO/IBI HIIM OOCTOSITENLCTBA;

-€CITM OTBET MO CYIIECTBY ITOCTABICHHOTO B OOpAalICHWHM BOIpOCAa HE MOXET OBITh JaH 0e3
pasruialieHus CBEICHUN, COCTABISIONINX TOCYJApPCTBEHHYIO WM UHYIO OXpaHsIeMyto (enepalbHbIM 3aKOHOM
TaiiHy, rpaXIaHUHY, HAIIPaBUBIIEMY oOpaleHne, coo0nIaeTcss 0 HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY
MIOCTABIEHHOTO B HEM BOIPOCA B CBSI3U C HEJIOMYCTUMOCTBIO Pa3IIallieHHUs YKa3aHHbBIX CBEJICHUM.

5.1.7. Tlpu noBTOpHOM OOpalIeHUH AONOJHUTEIBHOE PACCMOTPEHUE pa3pEIICHHBbIX OOpalleHHi
3asiBUTENICH TPOBOAMUTCA B CIy4yae BBISIBICHHUS HOBBIX OOCTOSTENBCTB WM HM3MEHEHHS HOPMATHBHOIO
MPaBOBOTO PEryJIMpOBaHUs B cdepe, Kacaloleics pelIeHnsT BOIPOCa, BBI3BIBAIONIETO yKa3aHHBIC
oOparnieHusl.
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[IpunoxeHue K AAIMUHUCTPATUBHOMY PEIIaMEHTY
«[IpenocraBnenue nHbopMaIuu 00 opraHu3auu

JOITIOJIHUTCIIBHOT'O 06pa3013aH1/151

JETEe MYHHUIUITAIIbHBIM

00pa30BaTENIbHBIM YUPEXKAECHUEM JOIIOJIHUTEILHOIO
o0pa3oBaHus JIeTel B 00JIACTH KYIbTYpPhI»

bnok-cxema

IIOCJIEIOBATEIbHOCTH IEUCTBUM IPU NIPEAOCTABICHUH YCIIYT'H

«IIpexocraBienue nHpopmManuu 00 OpraHu3aunu

JAOMOJHUTEJIBLHOT0 00pa30BaHus AeTeil MyHUIIUNIAJIbHBIM
0o0pa3oBaTeIbHBIM YUpesKJAeHHeM 10NO0JIHUTETbHOI0

o0pa3oBaHus AeTell B 00/1aCTH KYJIbTYPbI»

3agaBuUTEIND

A 4

WudopmupoBanre 3aMHTEPECOBAHHBIX Hanpasnenue nucbMeHHOT0 oOpalleHus

JIUI] P JINYHOM 0OpallieHuu TrpaxaaH
K JIOJDKHOCTHOMY JIUILY

ITouToBBIM OTIHPABJICHUCM

JInuno

DNEeKTPOHHON TOYTOM

v

IIpuem u peructpanusi JOKyMEHTOB OT 3asBUTEJIEH
(1e 6ozee 15 MUHYT HA OJTHOTO 3asIBUTEIS)

!

PaCCMOTpeHI/Ie IMPUHATOTO 3a4BJICHUA U TPCACTABJICH-
HBIX TOKYMCHTOB

/

Y

[InceMeHnHbIM OTBET
JOJKHOCTHOTO  JIMILIA,
coaepKaIun
nHpopmaIuio 00
00pa3oBaTeNbHBIX
porpaMmax, TOJOBBIX
KaJCHJapHBIX YYeOHBIX

rpadukax

IToaroroBka,
MONIMCAaHNE M BbIJada
3aBUTEIIIO
YBEIIOMJICHHS 00 OTKa3e
B MPEIOCTaBICHUU
MYHULIMTIAJTbHOU
ycayru (He Oonee 3
JTHEH)
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